
• Fill in Table A in the OLA
• All courses you are going to attend 

at the partner university

• Fill out Tables A and B on „Beiblatt“ completely.

• Send the „Beiblatt“ to the responsible examination board and have it signed*.
• *Signature can be provided directly at the appointment or by e-mail, e.g., if no changes are necessary.

• Considerations for Table B: Which courses from Table A do I 
want to have recognized at FU and for what component?

• If necessary, look up course descriptions.

• Consider suggestions for what the respective course should be 
credited for, taking into account general guidelines.

• Contact the responsible examination board, discuss credit 
transfer, and bring course descriptions to the appointment if 
necessary*.

• Revise Table B if necessary after consultation.

• Send the „Beiblatt“ to  erasmus@geo.fu-berlin.de 

1. Step– Table A

2. Step– Considerations regarding Table B

3. Step – Examination board‘s signature

4. Step – Forward the „Beiblatt“

Exemplary
„Beiblatt“

e.g., after 
submission of a 
transcript of records

Examination Board

Career Service

The crediting of 
courses for the 
„ABV“ must be 
signed by the Career 
Service! Language 
courses might be 
signed by the 
examination board 
(depending on the 
study program).

5. Step – Submit the OLA

• Fill out Table B in the OLA, then submit the OLA in the portal and wait for a response 

Short guide „Beiblatt“– Considerations regarding the crediting of courses within the Erasmus+ program
(Department of Earth Sciences) – please read the instructions about the OLA before working on the „Beiblatt“
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