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Guidelines on the submission of preliminary enquiries regarding the conferral of honorary
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The general requirements for the conferral of honorary professorships and non-tenured professorships
are set out in the Berlin Higher Education Act (BerlHG) (Sections 116, 119) and in the FU Statutes (FU
Official Gazette, 8/2025, 31 March 2025), whilst those for visiting professorships are set out in the Berl[HG
(Section 113).

These guidelines serve as an internal departmental guide for submitting preliminary enquiries to the
Executive Board regarding the conferral of the aforementioned titles, as well as for submitting applications
for the appointment of visiting professorships. The legal and internal university requirements are
supplemented by regulations laid down by the Department Council for Earth Sciences.

One of the department’s objectives is to increase the proportion of women, particularly amongst honorary
professors and non-tenured professors.

1. Honorary Professorships

1.1. The Department’'s aim is to create significant added value for teaching and research within the
Department by awarding honorary professorships, to strengthen or develop networks, and to
strategically enhance the Department’s profile.

1.2. The initiation of a procedure is based on the candidate’s outstanding academic achievements to date
(publications, acquisition of third-party funding, teaching experience) and is independent of gender and
background.

1.3. The department submitting the application is obliged, when submitting a preliminary enquiry on behalf
of a candidate, to check and document whether there are suitable female candidates who can
demonstrate equivalent outstanding academic achievements.

1.4. If, upon examination in accordance with point 1.3, it is established that female candidates equally fulfil
the requirements for the conferral of the title of honorary professor, the procedure(s) for these
candidates shall be initiated as a matter of priority; the decision shall be taken by the Faculty Council.

1.5. In order to identify suitable female academics for the conferral of the title of honorary professor, the
institutes are required to carry out active recruitment within existing collaborations on a regular basis, at
least every two years.

2. Non-tenured professorships

2.1. The aim of the department is to open up new fields of research or teaching relevant to the department
by awarding non-tenured professorships.

2.2. In accordance with Section 119 of the Berlin Higher Education Act (BerlHG), individuals proposed for
an adjunct professorship must have held a habilitation for at least four years and have demonstrated
outstanding achievements in research and teaching.

2.3. Only individuals who can demonstrate that they are on the shortlist in a recruitment process, or who
would be considered as shortlist-eligible candidates in such a process, may be nominated for an
adjunct professorship.
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2.4. The award of an adjunct professorship should also be available as a potential career path to individuals
who are employed by Freie Universitat Berlin.

2.5. The initiation of a procedure is based on the candidate’s previous outstanding academic achievements
(publications, acquisition of third-party funding, teaching experience) and is independent of gender and
background.

2.6. The application must demonstrate that the proposed candidate is capable of opening up a new field of
research or a new area of teaching that is relevant to the department.

2.7. The department submitting the application is obliged, when submitting a preliminary enquiry regarding
a candidate or a private lecturer, to check and document whether there are suitable female candidates or
female private lecturers for the award of an extraordinary professorship (in accordance with section 2.6).

2.8. If, upon examination in accordance with point 2.7, it is established that female candidates or female
private lecturers fulfil the requirements for the conferral of the title of non-tenured professor,
the procedure(s) for these candidates shall be initiated; the decision shall be taken by the Faculty

Council.
2.9. The department commits to regularly, but at least every two years and until gender parity is achieved

among non-tenure professorships, to identify, advise and support qualified female private lecturers for
the conferral of this title.

3. Visiting Professorships

3.1. The department may award visiting professorships to cover vacant professorships, as part of
collaborative arrangements or for the purpose of carrying out a project (e.g. funded by an ERC
Consolidator Grant or equivalent).

3.2. In accordance with Section 113 of the Berlin Higher Education Act (BerlHG), individuals proposed for a
visiting professorship must meet the appointment requirements for professors (Section 100 Berl[HG).

3.3. Visiting professorships may only be established for a fixed term; the duration of the fixed term depends
on the type of visiting professorship (see section 3.1.).

3.4. The faculty provides funding exclusively for temporary replacements; collaborative visiting
professorships do not carry a salary, whilst project-related visiting professorships must be funded
entirely from the respective project.

3.5. When submitting an application for a candidate to fill a vacant professorship, the applying institute is
obliged to check and document whether there are any suitable female candidates for the vacancy.

3.6. If, following the assessment in accordance with section 3.5, it is determined that there are suitable
female candidates, the visiting professorships shall be awarded to these candidates; the decision is
taken by the Faculty Council.
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Honorary professorships and non-tenured professorships

Application procedure (within the department)

Application deadlines

o 1 April and 1 October

Applying institution

o Institute

Application documents

o Letter of application from the Head of the Institute

o Justification for the proposal, taking into account the points set out in 1 and 2, including
documentation relating to points 1.3 and 2.7

o Proposal for the composition of the appointment committee (3 professors, plus one
member each from the following groups: research staff, students and non-research staff)

o Proposals for four potential external reviewers

o Documents relating to the proposed candidates (current CV, list of publications, overview of
teaching, supervision and third-party funding activities)

o Institute Council resolution

Applications must be submitted to the Dean’s Office together with the above-mentioned documents
(foverwaltung@geo.fu-berlin.de).

Application review & decision-making (within the department)

Dean’s Office

o Checking applications for completeness and verifying that the proposed candidates meet the formal
requirements

o Discussion of the submitted applications by the Dean’s Office, formulation of a recommendation for
the Faculty Council; submission of a corresponding draft resolution to the Faculty Council

Faculty Council

o Review and discussion of the applications submitted and the Dean’s Office’s recommendation
o Decision on the selection of applications for a preliminary Inquiry to the Presidium

Dean’s Office

o Implementation of the Faculty Council’s resolution (submission of preliminary enquiries to the
Executive Board), including communication to the institutes
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Visiting professorships

Application procedure (within the faculty)
Application deadlines

o 1 April and 1 October OR no application deadline

Applying institution

o Institute

Application documents

o Letter of application from the Head of the institue

o Justification for the proposal, taking into account the points listed under 3, including
documentation relating to point 3.5.

o Standard application form

o Documents relating to the proposed candidates (up-to-date CV, list of publications, overview of
teaching, supervision and third-party funding activities), copies of relevant certificates (university
degrees, doctoral and, where applicable, postdoctoral qualification certificates)

o Institute Council resolution

Applications must be submitted to the Dean’s Office together with the above-mentioned documents
(foverwaltung@geo.fu-berlin.de).

Application review & decision-making (within the department)

Dean’s Office

o Checking applications for completeness and verifying that the proposed candidates meet the formal
requirements

o Discussion of the submitted applications by the Dean’s Office, formulation of a recommendation for
the Faculty Council; submission of a corresponding draft resolution to the Faculty Council

Department Council
o Review and discussion of the applications submitted and the Dean’s Office’s recommendation

o Adoption of a resolution on the selection of applications for the appointment of visiting
professorships

Dean’s Office

o Implementation of the Faculty Council’s resolution (submission of applications to the Human
Resources Office), including communication to the institutes
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